College of Liberal Arts RTP Candidate Statement Form

According to the new CLA RTP Policy, candidates must limit the narrative to 3,000 words total, although those words can be divided unevenly across the three sections of Instruction, RSCA, and Service. The directions at the bottom of this form will show candidates how to indicate the total word count. Note that these directions are for WORD 2007.

I.  Instruction
II. Research, Scholarly, and Creative Activities

III. Service

1. Position the cursor in the word count box at right.  2. Click the Insert tab on the Ribbon.

3. In the Text group, click the QuickParts icon.   4. Click the Fields menu item.

5. Scroll down to and click on NumWords.  6. Click OK.
Note: This won’t automatically stay current when you edit the document. To refresh it, click in it and press the F9 key.

